
 
 

Early Achievers Head Start/ECEAP Application for 

Level 3 – 

The Step-by-Step Guide 
 

Eight easy steps to complete and submit your Early Achievers Application for Level 3 in MERIT 

The Managed Education and Registry Information Tool (MERIT) is operated by the  

Washington State Department of Early Learning 

 
 
 
 

 



Step 1:  Log into your MERIT account at merit.del.wa.gov

 
 

 
 
 

 
 

 
  

 

To find your username and 
password: 

 

A. Username: Your username will 
always be either your STARS ID 
or the primary e-mail address 
recorded in your MERIT 
record. 

 

B. Password: If you have 
forgotten your password, you 
may reset it. To do this, click 
on “Forgot Your Password?” 
and follow the instructions. 

https://apps.del.wa.gov/merit/Default.aspx


Step 2: Accessing the Early Achievers Sub Tab  

 

 

 

 

 

 

 

Once you have registered the 
facility/site, you will have 

access to the Early Achievers 
sub tab from your 
Facility/Site tab.  

 
If you are the Site Manager 
for multiple sites, you may 
use the drop-down menu 

under the “Choose 
Facility/Site to Administer” 
heading to select a specific 

site to administer.   
 

Next, click on the Early 
Achievers sub tab to view the 

Early Achievers Application 
for Level 3. 

 
Please select the Primary 
QRIS Contact for the site 

from the drop-down menu. 
Once selected, their role, 
email address, and phone 
number will auto-fill based 

on information contained in 
their own MERIT professional 

record. 



Step 3: Accessing the Early Achievers Application for Level 3 
 

 

 
 

 

 

 

 
Click on the blue highlighted link Early Achievers Application for Level 3.  

 



Step 4: Facility/Site Information 
 

  

 
 

Early Achievers Application for Level 
3, Step 1: Facility/Site Information.  

 
Your contact information will auto-fill 
based on the contents of your MERIT 

professional record. 
 

You will need to check all boxes that 
apply to your program schedule, and 

enter the total number of children you 
are approved to serve (if you are a 

blended facility/site, this will include 
your licensed capacity).  

 
The number of Head Start and/or 

ECEAP slots you are approved to serve 
will auto-fill . 

 
Select the ages you are approved to 

serve. Then indicate how many 
children are currently enrolled, your 
total number of teaching staff, and 
your total number of classrooms.  

 
Next, click on the plus + sign of the 
Classroom table to enter classroom 

information.  
 
 
 
 



Step 4: Facility/Site Information (continued) 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You must select either full or part day under the Classroom schedule drop-down menu. 
 

Teaching staff will pre-populate under the “Employees” heading if they have listed the facility/site 
as a current employer in their personal MERIT account. Use the check box to assign teaching staff 
to their primary classroom. The total number of staff in the classroom must match the number of 

staff names you select. 
 

You may select “Add Another” to move to the next classroom and add information, or “Save” if you 
are finished. You will be taken back to Step 1: Facility/Site Information where you may click “Next” 

at the bottom of the screen to continue to the next step of the application.  
 



 

Step 5: Facility/Site Demographics 

 

 
 

 

 

 

 

 

  

Early Achievers Application for 
Level 3, Step 2: Facility/Site 
Demographics.  
 
Respond to the following questions 
about facility/site demographics.  
 
If “Yes” is selected to indicate the 
site has enrolled children with either 
an IEP or IFSP then checklists will 
generate to request specific 
information regarding the diagnosed 
special needs (See example on next 
page).  
 
Click “Next” when you are finished 
entering facility/site demographics. 
 
 



Step 5: Facility/Site Demographics (continued) 
 

 

 

 

 
 

 

If “Yes” is selected to indicate the 
site has enrolled children with an IEP 
a checklist will generate to request 
specific information regarding the 
diagnosed special needs. 
 
Check the box indicating which 
special need has been diagnosed for 
the child, then type in the number of 
children enrolled who have the 
diagnosis. 
 
If “Yes” is selected to indicate the 
site has enrolled children with an 
IFSP, a similar checklist will 
generate. 
 
 



Step 6: Self-Assessment & Training 

 

 
 

 

Early Achievers Application for Level 3, Step 3: Self-Assessment & Training. 
 

 

 

 

 

 

 

 

 
Participation in the Early Achievers Professional Training Series and the online Early Achievers Self-Assessment is 

optional for Head Start and ECEAP participants. The Early Achievers online training is free and open to all staff at your 
facility/site, and may be accessed at the following link:  http://www.wachildcaretraining.com/     

 
Click “Next” when you are ready to move to the next step of the application. 

http://www.wachildcaretraining.com/


Step 7: Review & Submit 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

Early Achievers Application for 
Level 3, Step 4: Review & Submit. 
 
Please review your answers and 
ensure that the information is 
correct. 

 
After you have reviewed your 
application you will be asked to 
complete the Applicant Assurances 
field.  
 
As a signature, the system will ask 
you to type in your first and last 
name is it appears in MERIT. The 
date will auto-fill with today’s date.  
 
 
 
Then click “Submit.”  

 
 
 

 



Step 8: Confirmation 
 

 

 
 

 

You will now be returned to your Facility/Site tab, where you may click on a blue hyperlink to view the submitted application. 
Your application will be reviewed by your Grantee/Contractor, then submitted to QRIS staff for approval.  

 
You will receive an email confirmation once a decision has been reached.  

 
 

QUESTIONS? Please contact us at QRIS@DEL.WA.GOV 
 


